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User’s manual for Appellate Officer
Andhra Pradesh Information Commission (APIC)

This manual explains the procedure for maintaining online Register Il as prescribed in
G.0O.Rt.N0:6488 of G.A.(Coordination, GPM & AR) Dept dated 20.11.2006 by the
AAs(Appellate Authority). The software application for maintaining Register Il by the
Appellate Officers is made available through Andhra Pradesh Information
Commission’s Web site at http://www.apic.gov.in Follow the instructions below to
access this software application.

Open the APIC Homepage by typing http://www.apic.gov.in in the address bar of
your web browser (Internet Explorer) and press enter. Once the APIC Homepage is
loaded, the following screen will be displayed.
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e High ik =oALt Right to Information Act 2005 is 2 landmark legislation passed by the Government
of India, It is one of the most powerful tools for ushering in Good Govenance., The Act
» vour Right to kKnow Came into force on the 12th October, 2005 (120th day of its enactment on 15th June
2005,
b IC Activities Under sub-section {3) of Section 15 of the RTI Act 2005, Governtment of andhra
Pradesh has constituted State Information Commission consisting of Sri C.D.Arha,
» Downloads 145, (Rtd.,) as State Chief Information Commissioner, and Sri 4. Subba Rao, Sri R. Dileep
Reddy and Sri K. Sudhakara Rao as State Information Commissioners  wvide
r Other RTI Links G.0.Ms.N0.505, G4 (I&PR.IT) Department, Dated: 12,11,2005.
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Click on the “Annual / Monthly Reports”. The following screen will be displayed.
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Online submission for the year 2005-2006 has been closed. For any further details please contact APIG, Hyd
online submission for 15 and 11M Quarters of 2007 is available.

District Officer Registration
HELF DESK
Avalable at Anchra Pradesh Information Commission from & February 2007,
Timings : 11 AM to 5 P.M

Contact Details

APIC
Land Line : 040 23230245, 040 23230246

Mobhile ; Veerraju N - 9929252223

Bala Mural krishna - 9347573902 Dol pHEL et ol 60
Venkat Reddy - 0848129266

Download User manual for Secretariat Department

CGG
Land Line : 040 23554173 Ext : 321(M Aditya),320 (G Padma)

Download User manual for District Modal Officer

Download User manual for District Officer

©2005 Centre for Good Governance. All Rights Reszerved, Terms & Conditions

Enter user Id and password to login to enter the register.
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Then the following page is displayed.

To enter/edit the details of an application, select the Register Il from the menu
Registers.

1. Registers>Register Il

Durga Prasad
Date : Fri, 5 Oct 2007

©2005 Centre for Good Governance. All Rights Reserved. Terms & Conditions

Done

& € Internst #100% -

The following page is displayed where the AA has to enter the application details.
Select the Year and enter the Application number. The system gives an alert
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message “checking for application No. in the database please wait”. If the application
number already exists, the details of that application are displayed and user can
update the details if necessary, Otherwise the AA has to enter all the details.

K'.:: Andhra Pradesh Information Commisiion :: - Windows Internet Explorer

%ﬂ - |E, hittp:f fwvim, apic.gov inf APICSL Tracking/Registration2. do N ‘ {§||EE |Gougle ||EEi
Y7 | @~ [web Search «» [ Bookmarks + [settings ~ | K3 mail - @ty vohoo! ~ | EPAnswers ~ (f Games ~ @ ¥ahoot Anth-Spy~
le |G+ w | Go - Bookmatks+ Oblocked | %% Check = % Autalink » | Aurorll Sendtaw Settings
i =1 -
—— — 5 »
* o [ng .]@::Andh,apmdashInfu,manm 1@::AndhraPradEshInfurm.u xl 1 Bi- B - @ - [Frrue - ook -
e = (o}
; a [Commiission]
Home * Profile » EEGEEE] Rep.urts * Logout | Date: F?:';S:;;;;
Register of First Appeals mainted by the 1st Appellate Authority
Year :|2007 |» Appeal No  : 29 )
2o Sufix(if any) H
Windows Internet Explorer E2 £ 2l

IDEPARTMENT : Agriculture and Co-Operation l: thecking For Appeal Mo 23 n database please wait,..

‘HDD = Commissioner and Director of Agriculture

‘DISrRICr : Vizianagaram

(a) - OFFICE : MCR HRD

(b) - AA : Durga Prasad

e — 1

Name of the Appellant (3) | | |

Address of the Appellant (3) ‘ | |

Application Description (4] | |

Select PIO against whom Appeal made [©)] Select v e,

Select Year Application (5] | Select v

Select Application No given for PIO (5] | Select v

Done (@ € Internet 100%

T} UsER_GUIDE_PIOC...

To Select PIO against whom Appeal is made: Select the PIO name from the
select box if PIO from whom the appeal is known.

Select the application no. given by the PIO. If the application number as entered by
the PIO is not known then click on search button available adjacent to the PIO, all the
applications entered by the PIO in his register-l will be displayed. Identify the
application and then select the application number. Further continue entering
remaining details.
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)
TP, = i
£ '-;{A?. £ 3 x Hﬁi 'T.-KJ
| £ Andhra Pradesh InformationiCommissioln]
Home * Profile » BEGECGCEM Reports ¥ Logout Date:F?;:?g;’;;:;‘
Register of First Appeals mainted by the 1st Appellate Authority
Year Appeal No : |AA 29 2007
Prefix(if any)  Mumber  Sufix(if any)
Eg : AP/CIC Eg : 2007-08
‘DEPARTHENT : Agriculture and Co-Operation
‘HDD : Commissioner and Director of Agriculture
‘DISTRICT : Vizianagaram
(a) - OFFICE : MCR HRD
(b) - AA : Durga Prasad
. - | 21092007 a
Name of the Appellant (33 |Kranth\ |
Address of the Appellant (3) A i i |
Application Description (4] ‘ Eromotion 1isL \
ya \
Select PIO against whom Appeal made (5) | K\rénKumar v LN )
NG /
Select Application No given for PIO () -\
Decision by 1st Appeal Authoi
Date of Decision by 1st Appellant Authority (&) l:l i -
o || |
Decision by 1st Appellant Authority | (8] | @ Allow O Rejected ufs
Whether 2nd Appeal made u/s 19(3) | 7 | O Yes @ No
v
Done [ & et 0% v -
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|ﬁ hktp: f fus, apic. gow.infAPICSL Tracking/Registrationz, do V‘ - F X

Enter The Apllication Date of Recived Search From i |
Enter The Apllication Date of Recived Search To iz |

Enter The Applicant Name |
Enter The Applicant Adress | |
Enter The PIO Name |

PIO Name |Applicant Name i Applicant Description

10/2007  04/09/2007  AAAAA MMM A AAAAAAAAAAAAAAAAAAA  AAAAAAAAAAAAAAA
A 2-56-87, Ameerpet, .
‘ 15/2007 ‘ 10/09/2007 | AAAAA MMM | Himabindu ‘ Hvder’abad—oos ‘ Service records
‘ 18/2007 ‘ 13/09/2007 | Kiran Kumar | Kranti ‘ 2 "“5';0"1319;" Hyd- ‘ Promation details

Done | | [¥ € meernet L oH e v
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If the application No. as entered by the PIO in the register-l is not entered, the
message “Please select the PIO ID” is displayed.

Select PIO against whom Appeal made

Select Year Application

Select Application No given for PIO

Date of Decision by 1st Appellant Authority

Decision Des:

Decision by 1st Appellant Authority

Whether 2nd Appeal made u/s 19(3) | (7

Decision by 1

© | [Select | %
(5] 2007 v

Oe

0 s(1)(a)
O s(1)(b)
O s(1)(c)
O s(1)(d)
0 s(1)(e)
1 8(1)(f)

Windows Internet Explorer \z\ o)

h)

(5) 18 v
st Appeal Authority
(8) 28/08/2007 ez
@ | |
O allow ® Rejected ufs

Rejection Cause

O Yes @ No

Any Other Information :

Submit
©2005 Centre for Good Governance. All Rights Reserved. Terms & Canditions -
< i} | ¥
& € Internet H100% -

If the Appeal is rejected, check the box under which section the appeal is rejected

and the cause for rejection.
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1 &
Select PIO against whom Appeal made Select v 8
18 v
n by 1st Appeal Authority
28/09/2007 =
O allow @ Rejected u/s
Os
O s(1)(a)
01 s(1)(b)
O 8(1)(c)
0 s(1)(d)
O 8(1)(e)
0 s(1)(f)
O 8(1)(9)
Decisi by 1st A llant Authori (2
ecision by 1st Appellant Authority (6) 0 s(1)(h)
0 s(1)()
O s
Oe
O
024
O other
Rejection Cause 3
Records not available 1
Whether 2nd Appeal made u/s 19(3) | (7 | O ves @ No
Any Other Information :
Submit
©2005 Centrs for Good Governance. All Rights Reservad. Terms & Conditions z|
£ il | 3
L3 @ rtermet Hoo% v
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Once all the details are entered click on the Submit button. The following page is
displayed “Records updated Successfully”.

Al

Home » Profile » Reports ¥ Logout Date : F?;T;“Si’;;:?

Record(s) Updated Successtully

©2005 Centre for Good Governance. All Rights Reserved. Terms & Conditions

Done &) € Internet H100% v
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2. Reports>Report for Register Il

Select the Report for Register 1l from the Reports menu. The following page is
played. Select Year and click on the Get Report button.

Durga Prasad
Date : Fri, 5 Oct 2007

Home » Profile » Registers » Reports » Logout

Report on Register II

Year : [ALL b
2005-2006
2007

1©2005 Centre for Good Governance. All Rights Reserved. Terms & Conditions

L&) € mternet H100% -
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The following page is displayed which shows all the details entered by the AA in
Register II.

Durga Prasad
Date : Fri, 5 Oct 2007

REGISTER-IL
Register of First Appeals maintained by the 1st Appellate Authority

Name of Date of Receipt of |Name & Designation of PIO Decision Rejected u/s| Whether 2nd Any other
Appellant & Appeal by Appellate| against whose decision Date iAllowed /Rejected 8]9 11 ® 24 Appeal made v 2
Address Authority Appeal No. & Date L u/fs 19(3)
(5) 5

(3) ) (8) (7 () (9)
Wenkat
5-69,
1 AA/ 25 Venkatapuram, 2007-09-19 Kiran Kumar 2007-09-25 v N NA
2007 Hyderbad 00:00:00.0 Agricultural Officer 00:00:00.0
2007-09-25
00:00:00.0
Kranthi
, | aar 20 Zs-a,ygz:r;r;zgar, 2007-09-27 Kiran Kumar 2007-09-28 e " ik
2007 3007-09-38 00:00:00.0 Agricultural Officer 00:00:00.0
00:00:00.0
©2005 Centre for Good Governance. All Rights Reservad. Terms & Conditions
Done [ & et H100% v -

3. Profile>Edit Profile
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Edit Profile in the Profile Menu allows making corrections to the office and personal
details.

i o ;
i‘ A N

} & AndhraiPra

Home » [ Profile » Registers » Replorts » \_ogout’i

Durga Prasad
Date : Fri, 5 Oct 2007

Edit Profile ——
Change Password
|Name:
| First Name | Middle Name Last Name
[FisNAVE | | |
|Address:
| House No. | Street
|HoUSE_NO | |sTREET |
Caolony Area
COLONY | [AREA |
City Pin Code
CITY | o |
Iselect state: | |select istrict: | [sELECT v
|select Mandal: | [sELECT v |select village: | [SELECT v

Iselect Designation: | [sEECT v

Iselect Department: | [sEECT v

Isetect Hop: | [sEECT v

|Hﬂb“e No.: |

LandLine

No.:

Fax No.: 4|
|Em.ai| D: HE_MAIL—I

| Submit |

©2005 Centre for Good Govarnance. All Rights Reserved. Terms & Conditions

Done L @ rrernet LT
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3.1 Profile>Change Password
You can change the password by selecting the Change password from the Profile

menu.

Durga Prasad

Date : Fri, 5 Oct 2007

Profile » Registers » RepoNg b Logout

Edit Profile

Change Password

Edit Password

User Name : Durga Prasad
User ID : AGR500026

gt |
Confirmation New Password :I:l

Use only ALPHABETS and NUMBERS for vour Password

©2005 Centre for Good Governance. All Rights Reserved. Terms & Conditions

8 @ Internet 0 -

Done



