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This manual explains the procedure for maintaining online Register | as prescribed in
G.0O.Rt.N0:6488 of G.A.(Coordination, GPM & AR) Dept dated 20.11.2006 by the
PIOs(Public Information Officers). The software application for maintaining Register |
by the PIOs is made available through Andhra Pradesh Information Commission’s

Web site at http://www.apic.gov.in. Follow the instructions below to access this

software application.

Open the APIC Homepage by typing http://www.apic.gov.in in the address bar of

your web browser (Internet Explorer) and press enter. Once the APIC Homepage is
loaded, the following screen will be displayed.
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Right to Information Act 2005 is a landmark legislation passed by the Government
of India. It is one of the most powerful tools for ushering in Good Gowenance. The Act
came into force on the 12th October, 2005 (120th day of its enactment on 15th Juns
20053,

Under sub-section (3) of Section 15 of the RTI Act 2005, Government of Andhra
Pradesh has constituted State Information Commission consisting of Sri C.D.aArha,
IAS, (Rtd.,) as State Chief Information Commissioner, and Sri &. Subba Rao, Sri R. Dileep
Reddy and Sr K. Sudhakara Rao as  State  Information  Commissioners  wide
G.0.Ms.N0.505, GA (I&PR.II) Department, Dated: 12.11,2005.

Sri Sarma gets promotion

Sri D.Anantha Raama Sarma,
Resident of H.No.2-69, Street
Mo.2, Waninagar, Malkagiri,
Hyderabd made an application
on  Z7.12.2005 to the PIO,
General Adrninistration
Department, &.P Secretariat, ...
More

SMS Mapic Registration No.
to 9983651152 to know the
status of your Application,

Ex : SMS 'Mapic 798 "

Get Details

[


http://www.apic.gov.in/
http://www.apic.gov.in/
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Click on the “Annual / Monthly Reports”. The following screen will be displayed.
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Online submission for the year 2005-2006 has been closed. For any further details please contact APIG, Hyd
online submission for 15 and 11M Quarters of 2007 is available.

District Officer Registration

HELP DESK Login

Avalable at Anchra Pradesh Information Commission from & February 2007, LEEHEIE I:l

Timings : 11 AM to 5 P.M password [ |

Contact Details

APIC
Land Line : 040 23230245, 040 23230246

Mobhile ; Veerraju N - 9929252223

Bala Mural krishna - 9347573902 Dol pHEL et ol 60
Venkat Reddy - 0848129266

Download User manual for Secretariat Department

CGG
Land Line : 040 23554173 Ext : 321(M Aditya),320 (G Padma)

Download User manual for District Modal Officer

Download User manual for District Officer

©2005 Centre for Good Governance. All Rights Reszerved, Terms & Conditions
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Enter user Id and password to login to enter the register.

Then the following page is displayed.

To enter/edit the details, select the Register |1 from the menu Registers.

1. Registers>Register |

i PIO Guest
Harme b T= * Registers b Reports mLogout Date : Sun, 23 Sep 2007

Register [ I

@2005 Centre for Good Governance, All Rights Reszerved, Terms & Conditions
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The following page is displayed where the PIO has to enter the application details.
Select the Year and enter the Application number. The system gives an alert
message “checking for application No. in the database please wait”. If the application
number already exists, the details of that application are displayed and user can
update the details if necessary, Otherwise the PIO has to enter all the details.

The Office name and PIO name can be viewed after PIO login.

@&-o-@ i |D http:fwww.a pic.aow in/APICSLTracki ng/Reg isterl do |v| }] |-| oog e |L\_]| _ B8 x

Welcome to Gmail X ] [ D 22 Andhra Pradesh Informa tion Comm._.. E ] £
dhra’ Pradesh InformationfCommission) -

Kimn Kumar
Reports b Logout
Date 1 Sat, 29 Sep 2007 —

| Home P Profile b QHEERS

REGISTER -1

Register of A pplications received and disposed of under RTI Act by the Public Information Officer
aintained by P.L.O)}

Year :I 007 x| Application No. @ |PI0? IIE FEI]? =1

Prefix(if any)  Number  Sufis(if any)
e Q0708

)

The page at http:/www.apic.gowvin says:

'i‘ checking for application 18 in databass pleass wait...
DEFARTMENT : Agriculture and Co-Operation {I T }

HOD : Commissioner and Director of Agriculture

DISTRICT : Vizianagaram ” oK EE

{a) - OFFICE : MCR HRD

b - FIO @ Kiran Kumar

3 ||Km nthi

25-9,FRamnagar, Hyderabad

Address of the A pplicant (3)

Name of the A pplicant

Date of Receipt by APIO/PIO @ | EH [Eoa

Category of A pplicant (BPL/Other) (5) BRL ]

Iprom.otion details

(<]



CENTRE FOR GOOD GOVERNANCE

Knowiedge » Technology e People

User’'s Manual - APIC

€ -2-@ U & ||:| htt i apic.gov. in/APICSLTracking/Register] do |v| b] |v| |L<\l| -8 x
..Welmmemeall &3 [ |:| it Andhra Pradesh Information Cﬂmm_._ﬁ ] S

|. [ ’AEId hral Prayesmﬁ' formationlCommission) e

Kiran Kumar

| Home P Profile b BEEEEER
! Dite 1 Sat, 29 Sep 2007 —

Reports b Logout

REGISTER -1

Register of Applications received and disposed of under RTI Act by the Public Information Officer

(Maintained by P.I1.0}

Year ;| 2007 x| Applic ation No, :IPIO" IlE FEIJT

Prefisiif any)  Mumber  Sufixiif any)
g : APICIC Eg : 200748

DEPARTMENT : Agriculture and Co-Operation

HOD : Commissioner and Director of Agriculture

DISTRICT : Vizianagaram

{a) - OFFICE : MCR HRD
{h)-PIO : Kiran Kumar

O ST -

a5-9,

.1, Hyderabad
Address of the Applicant (3

Date of Receipt by APLO/PIO (E1] i 122007
Category of Applicant (BPL/Other) (5) BPL |
B

<]

If the RTI application is ALLOWED then the following screen is displayed.

5
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@-D-@ U6 | [} httpsffermna pic.gov. infAPICSLTracking/Reg ster do | - | S ] | v| . | @ ] ‘ 8 %
Welcome to Gmail 3 [ D 12 Andhra Pradesh Information Comm... ﬁ l =
=)
Name of the Applicant (3 ||K"=' nthi
25-9, Ramnagar, Hyderabad
Address of the Applicant (3
Date of Receipt by APIO/FIO (4 i J1z2itazmT
Category of Applicant (BPL/Other) (5) | BRL =
Promotion list
Brief Description of request for information (6)
Imvolving third party information or Not (m |  ves ¥ o
Amount for application fees paid in Rs. ® [P
nformation in Rs. (E]] P
Total amount collected { Col.8 + Col.9) (103 F
Information Furnished AR} & yorrurmsHED € FoLLy ¢ PARTIALLY 3
Decision Allowed or Rejected L@ Mlm@
Briel Description of Decision Taken
Deemed refusals ws 7(2118(1) 4 | ves o
Whether appeal made against decision of P10 w/s 19(1)
. = - (15 £ yes o
& 1003)
[v]
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In case the RTI application is ‘REJECTED’ the following screen is displayed

E&-5-& 0 0 ||:| http:/iwa pic.gov.infAPICSUTracking/ Reg ister].do |v| pl |v| sogle |L&l _ B8 x
Welcome to Gmail X I D 2t Andhra Pradesh Information Comm... E l -
= ] —

Amount for application fees paid in Rs. (8) |P

Charges collected for furnishing infornation in Rs. (=) |E
Total amount collected (Col.8 + Col.9) | (o) |E

Information Furnished | (11 | & NoTFURMISHED ¢ FULLY  PARTIALLY
oo |8
Decision Allowed or Rejected € Allowed & Rejected )

Date of Rejection _E'T
& [~ st [ s
[~ sibie) [ s ™ Bilie
Sections under which information rejected (13) ||
[~ schin [ schig ™ sitm
[ s [ sina s
I~ 1 [ 24 [ Other
Briel Description of Decision Taken 3
Deemed refusals ufs T(2/18(1) [0 | Cves o
Whether appeal made against decision of PIO u/s 19(1)
& 1000 PPes = (15 {”ch {?No
: 10(3) | 4

[

Any Other Information :

Click on the Submit Button.
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A message is displayed “Data saved Successfully”.

@-5 - @ ) |D http:fwma pic.gov.in/APICSTracki ng/Reg ister] do |v| }] |-| gl |L‘~H _ 8 x

Welcome to Gmail %] [ D 1 Andhra Pradesh Infermation Comm... ﬁ ]

Kiman Kumar

| Home P Profile b BHSEERA Reports b Logout
| Diate 1 Sal, 29 Sep 2007

Data Saved Successfully...

Register 1

02005 Conte orCood Covemance. All Rights Roscrved. Torms & Conditio ns

To View the Register:
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2. Reports>Report on Register |

Select the Report on Register | from the Menu Registers. Select the year and click on
the Get Report button.

& - - @ ) |D Rttpidferwwna pic.gow.in/APICS L Tracki ng/Report Register] do |v| D] |.| |L.“l' _ 8 x

-

| .. elen ekl =]l =5 .l D it Andhra Pradesh Infermation Comm... Q |

! i (1 Py _.1 ®
| Andhra Pradesh InformationiCommission

Home P Profile ® Registers P Logout
= i Diate 1 Sal, 29 Sep 2007

Year: [aLL =

Get Report I

02005 Centie forGood Governanes. All Rights Reserved. Terms & Conditio ns
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The details captured in the Register | are displayed.

@&-2 - L & |D Rt p:SFervwea pic.gov.indAPICSLTracki ng/Report Register] do |v| b] |-| Goegle |L‘\H 8 x
“-mlmmemﬁmall L_J [ || = ANDHRA PRADESH INFORMAT ION CO... [ ] -
[ - — 2 =

Y - : - - ™ [~
Wiy s T i
 Alndh'ral Pradesh InformationfCommlission)

Home P Profile P Registers b BHS

Logout

REGISTER-I
Register of Applications received and disposed of under RTI Act by the Public Information Officer (Maintained by P.1L.

in Rs.

i1 (2) (31 41 51 (&) ) (8) (91 (10} (L1} (12) {13
Koranti
2007 18 24-9, Fromotion
1 13082007 BPL Il 0 (8] Total FARTIALLY null
FIOM Ramnagar, details
Hyd-500118
Back
2005 Cente forGood Govemanee. All Rights Reserved. Temrs & Conditions E
<] Il [>]

10



CENTRE FOR GOOD GOVERNANCE

Knowiedge » Technology e People

User’'s Manual - APIC

@&-2 - L & |D http:fwww.apic.gow in/APICSLTracking/Report Register] do |v| b] |-|| |k\l‘ _F X

“-Welmmemeall Lz." [ [ 7| = ANDHRA PRADESH INFORMAT ION €O... [ ] -
S - - =

e el

=

8 ;j_,. —
d_e.s:flﬁ"lﬁ' forlﬁ\%ﬁojn Geommission

Kiran Kumar
Diate r Sat, 29 Sep 2007

REGISTER-I
gister of Applications received and disposed of under RTI Act by the Public Information Officer (Maintained by P.1.O)

in Rs.

(51 () (7 (8) (3) (100 (11) (12) (13) (14} (153 (16

Promotion
07| BPL il N 4] 0 Total PARTIALLY null ™ ™ MA
etails

2005 Conbe forGood Govemance. Al Rights Roscrvod. Temms & Conditions
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3. Profile>Edit Profile

Edit Profile in the Profile Menu allows making corrections to the office and personal
details.

Kiran Kumar

Home * Profile » Registers » Reports\ Logout | Date : Fri, 5 Oct 2007

| Edit Profile

Change Password
Name:
| First Name | Middle Name Last Name
[FirstNanE |
|Address:
| House No. | Street
|HoUsE_NO | [sTREET |
[ colony | Area
|coLony | |area |
| city | Bin Code
ey | o |

|Selectsia:e: ‘ ‘Selec! District: | Vizianagaram %
|Select Mandal: ‘ Gurla b ‘Sefect\ri"age: | Gujjangivalasa e

|Sele(t Designation: ‘ |Se|ectDeswgnaticn V|
|Select Department: ‘ |Agriculture and Co-Operation "|
|Select HOD: ‘ | Commissioner and Director of Agriculture V|

|H0bile No.: |

= — 0 S—
No.:

[Fax o | |

|Emai| 1D: ‘ E_MAIL

| Submit |

122005 Centre for Good Governance. All Rights Reserved. Terms & Conditions

Done [§ @ mternet Hoon v
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3.1 Profile>Change Password
You can change the password by selecting the Change password from the Profile

menu.

Kiran Kumar

Date : Fri; 5 Oct 2007

oame » Profile » Registers Reports ¥ Logout

Edit Profile

Change Password

)ser Name : Kiran Kumar
User ID : AGR100065

T

New Password :

Confirmation N

Submit | Reset

Use only ATPHABETS and NUMBERS for vour Password

©2005 Centrs for Good Governance. All Rights Reserved. Terms & Conditions

Done [ € Internet F100% v
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